DEFENSE ACQUISITION UNIVERSITY (DAU)
http://www.dau.mil/registrar/army.asp

1. Click “Continuous Learning” (upper left corner)
2. Click “Register for Continuous Learning Module”
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3. Click “Army, Military Civilian”
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Apply for Training
Review Application(s)
Cancel Reservation/Wait
Delete Application

Search for Continuous
Learning Modules

Ethics Tng for AT&L Wiforce
Update Profile
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Course Lookup

Create/Edit Travel Worksheet
Logoff
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Notice to First Time Users

The ATRRS Internet Training Application System (ATTAS) is to be used by Army personnel (Civiian and Military) to submit
training applications for Defense Acquisition University Training, Mo action will be taken on applications submitted by Mon-
Army personnel. Army Contractors must apply for Defense Acquisition University Training via the Non-DOD AITAS at
https: ffwww.atrrs.army.milichannels /nondod.

Warning & Usage Statement
This is a Department of Defense Computer System. This computer system, induding all related equipment,
networks, and network devices (spedfically induding Internet access) are provided only for authorized LS.
Government use. DoD computer systems may be monitored for all lawful purposes, including to ensure that their
use is authorized, for management of the system, to faciitate protection against unauthorized access, and to
verify security procedures, survivability, and operational security. Monitoring indudes active attacks by authorized
DoD entities to test or verify the security of this system, During menitoring, information may be examined,
recorded, copied and used for authorized purposes. All information, induding personal information, placed or sent
over this system may be manitored.
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Privacy And Security Notice!

For Continuous
Learning Courses -
Click Here
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AITAS Help Desk
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SIGN IN

5. Under “Please Select Category” click “Non-Acquisition Civilian and Military Workforce”

6. Select method for logon — CAC Card, AKO User ID or SSN and DOB
7. If you do not have a student profile you will be prompted to create one. When completed click “update
profile”
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Apply for Training
Review Application(s)
Cancel Reservation/Wait
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Search for Continuous
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Resend Supervisar Email{s)
Course Lookup

Create/Edit Travel Worksheet
Logoff
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Contact Your ACM

Please sign in below.

Sign In Options
Ocac (OAKO User D ) SSN and DOB

What is CAC? What is AKO?
Non-US (i

ns - Please read

Note- Commands are responsible for travel and per diem
funding for Non-Acquisition Workforce personnel.

For Continuous
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Click Here
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ATRRS INTERNET TRAINING APPLICATION SYSTEM
8. Under “Select Training Category” click “Continuous Learning Modules”
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ATRRS Internet Training Application System
782009
ATRRS Internet Training Application System

Select Training Category

Select Training Category

To apply for training, click in the circle to the left of the Training Category. For the definition of the Training Categary, dick e Training Category.

Training Category: () Classroom Courses (O Web Courses (O Continuous Learning Modules

Questions? Problems? ? Plesse email us now.

THIS WEB SITE IS FOR OFFICIAL USE ONLY

o Trusted sites H100% v

9. Goto “Step 2”. When you click on the down arrow the first two classes will be:
DOD Government Purchase Card — CLG 0001 or
Government Purchase Card Refresher Training —CLG 0004> Click “search”
Both courses are web based and start date will be determined by DAU. Click “submit application”
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ADMINISTRATION OF OTHER TRANSACTIONS - CLC 102
ALTERNATIVE DISPUTE RESOLUTION - CLC 044
ANALYZING PROFIT OR FEE - CLC 104
ALIDTT READINESS ROMTS FOR DOD EQUIPMENT - CLM 043
BASELINE MAINTENANCE - CLE 020 stem
BASIC MATH TUTORIAL - CLC 024
BERRY AMEMDMENT - CLC 125 sor approved courses listed in your IDP will be displayed.

BUDGET POLICY - CLB 011 upper-right corner and then select "Apply for Training” from the main menu.
BUDGETING - HES 201
BUSINESS CASE ANALYSIS - CLL 015
[ usthESS CASE DEVELOPMENT - HES 202
Perform tf/BUSINESS PLAN DEVELOPMENT - HES 203
BUY AMERICAN ACT - CLC 027
CAPABILITIES BASED PLANNING - CLM 041
[ CAREER MANAGEMENT - HBS 236

=== CPNTRAL CONTRACTOR REGISTRATION - FAC 005
Training| -eoTIFICATE OF COMPETENCY - FAC 007
CHANGE MANAGEMENT - HBS 213
COACHING - HBS 230

COMMERCIAL TTEM DETERMINATION - CLC 020

In order ¢ oMMERCIAL TTEM DETERMINATION: EXEC OVRVIEW - CLC 023 | Tallbar to select the appraprite course.
Course: [iﬂ

The last step is to press the Search button,
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Questions? Problems? ? Please email us now.
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gordon.k.ross
Sticky Note
You are required to complete "Overview of Acquisition Ethics - CLM 003" annually also.


10. You will receive the following message: “You have been approved for , @ DAU Continuous
Learning Module. The DAU Virtual Campus will send you an email with instructions and allocated time
frame for completion. Students cannot drop or cancel from DAU CL Modules. This is a continuous learning
training module; therefore, no priority is assigned to personnel who apply. This has no impact on how soon
you will be able to access the Course. In the event you are placed on a wait list to start the CL module, you
will be notified by DAU as to when to begin the course”

11. Watch for your Email Message it will look like this:

From: NoReply@dau.mil [mailto:NoReply@dau.mil]

Sent: Thursday, xxxx 0x, 200x 7:32 AM

To: Name, Your W Ms CIV USA

Subject: CLGOO1 Section 8388 Enrollment Notification - Course Welcome——XXXXXXXXX

Dear Your Name:

Welcome. You have enrolled in a Defense Acquisition University (DAU) continuous learning
module. To access the course, please go to https://learn.dau.mil website. If you have
taken DAU online courses in the past, you already have your User Name and Password. If
you have misplaced or forgotten your User Name and Password, they can be retrieved from
the log iIn screen under Forgot User Name? or Forgot Password. If you are a new enrollee
of DAU online courses, you should have just received a User Name and Password via two
emails. You will have 30 calendar days to complete this Continuous Learning module. You
must get 100 percent on the exam to pass the course. This continuous learning module does
not have an instructor available to assist you. The DAU Help Desk is available to answer
any questions regarding the setup or if you have difficulty operating the web-site or the
lessons. Their contact information is listed below. When calling in, select option 1 for
the DAU Virtual Campus. Good Luck!!

Student Information:

Name :Your Name

Email : your.name@us.army.mil
User Name - XXXXXXXXXXX

EnrolIment Information:

XXXXHKH X KX X KK X KK X KK X KK X KX XXX XXX XXX
EnrolIment Start Date :xxX-xxx-200x
Enrollment Expire Date :xX-XxXxx-200x

Helpdesk Information:

HelpDesk can be reached at:

1-866-568-6924, Option 1 (Toll Free)

703-805-3459, Option 1(Commercial)

6 am to Midnight (EST), Monday - Friday Please be advised that there will be limited
resources available from 6 pm until Midnight. Please note your phone calls and emails
sent to the DAU Call Center are answered in the order they are received.

DSN: 655-3459, Option 1

You can Email Help Desk at:dauhelp@dau.mil

Delivered by :ixxX.XX.X.XXX

12. Congratulations!

DAU HELP DESK
703 805-3459
1 866-568-6924
DSN 655-3459



